
 
 

 
 

 

 
 

 

 
 

CITY MANAGER 

 

 

 

 

 

 

 

 

 

This is a fantastic opportunity for an experienced, public servant and 
leader to join the City of Union City team. 



 
 

The Community 
 
 
Union City, Tennessee is accepting applications for City Manager until the position is filled. 
 

 
 
Union City is the county seat of Obion County located in 
Northwest Tennessee. The 2020 census reported the 
population of the city as 11,170. Union City is the principal 
city of the surrounding micropolitan area, which includes 
Obion County and Fulton County, Kentucky. Union City is 
home to Discovery Park America, a world-renowned 
encyclopedic museum with many exhibits pertaining to 
local history, as well as state, national, world history, 
science, technology, and art. 
 
 

 
 
In 1852, George Gibbs gave Union City its name because 
of the “union” (intersection) of two railroads; the 
Nashville and Northwestern Railroad with the Mobile and 
Ohio Railroad. Today, Union City is directly served by the 
Canadian National (CN) Railroad, the only rail carrier in the 
US that provides coast to coast service from the Atlantic 
to the Pacific as well as Canada to the Gulf Coast. 
 
Union City serves as the Regional Trade Center for 
northwest Tennessee and Southwest Kentucky. The city is 
centrally located relevant to US population centers and is 
140 miles north of Memphis and 175 miles west of 
Nashville. 
 

 
Union City still honors its past. In the heart of the city, you 
will find the renovated Capitol Theatre, the Obion County 
Museum, and the Church Street Railroad Depot. There are 
numerous restaurants, antique shops, specialty shops and 
clothing stores. 
 
 
 
 
 

  

 

 

 



 
 

City Governance 
 
 

 
 
Union City, Tennessee is a Modified City Manager-Council form of Government; one of only two municipalities 
within the State of Tennessee to have adopted this type of charter. A copy of this charter can be viewed in its 
entirety at http://www.mtas.tennessee.edu. A copy of the municipal code can be viewed at the same site as 
well. The city council is made up of seven members representing five Wards and two members serving at large. 
Council members serve a term of four years staggering every two years with Wards 2,3,5 and one seat at-large 
and Wards 1 and 4 and one member at-large seat. The City Mayor is a Council member appointed by fellow 
Council members, serving a two-year term following each Council election. 
 
City Council is the Legislative branch of Union City. They are responsible for the adoption of all ordinances, 
resolutions, and policies. The mayor serves as Chairman of all Council meetings and is the ceremonial 
representative of the city. The City Council appoint a City Manager to conduct the day-to-day operations of the 
City in accordance with the ordinances, resolutions and policies adopted by the council. Council meetings are 
held in Council Chambers of City Hall at 5:30 p.m. every first and third Tuesday of each month. City Hall is located 
at 408 S. Depot Street, Union City, Tennessee 38261. The public is welcome and encouraged to attend all 
meetings. If special accommodations are needed to fully participate in any City meeting, individuals can contact 
City Hall at 731.885.1341 for special assistance. 
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Position overview 
 
 
The City Manager is appointed by the City Council and provides leadership in the management of the city and is 
responsible for the administration of all municipal programs and the executive supervision of all City 
departments and agencies. According to the City’s Charter, the City Manager supervises the administrative 
affairs of the city; is charged with the preservation of the public peace and health, the safety of persons and 
properties, and the enforcement of laws, ordinance, and franchises, and the development and utilization of the 
City’s resources; makes such reports and recommendations as the manager may deem desirable and perform 
such other duties as by be prescribed by the charter or required by the manager by ordinance or resolution of 
the council not inconsistent with the charter; and has the right to take part in the discussion of all matters 
coming before the council, but not the right to vote. 
 
The City Manager is the chief executive for the city and leads city staff with approximately 150 employees and 
oversees an annual budget of $54.7 M. The City Manager is responsible to the council for the administration of 
all units of the city government under the manager’s authority and for carrying out policies adopted by the 
council. The City Manager appoints the administrative directors of the city departments to include 
Administration, Animal Control, Finance, Planning and Codes, Police, Fire, Public Works/Utilities, and Parks and 
Recreation. Other responsibilities include interviewing, hiring, and training employees; planning, assigning, and 
directing work; appraising performance; rewarding and disciplining employees; addressing complaints and 
resolving problems. 
 
 

The ideal candidate 
 
 
The next City Manager will be an exceptional leader with a heart for the community, the presence, and the 
ability to respond to the City’s challenges both strategically and tactically. The ideal candidate shall be a 
collaborative, respectful, transparent, and engaging leader, with exceptional analytical and problem-solving 
skills to make financially and ethically sound decisions ensuring the City’s funding, stability and sustainability 
for existing and long-term services, facilities, and infrastructure needs. 
 
This fiscally experienced, business-minded individual must be dedicated to the improvement of City services 
across all sectors of the community and have experience working in an array of municipal services while also 
embracing innovative strategies to continue providing these services while also dealing with the realities of 
municipal budget constraints. The new City Manager must possess the emotional intelligence, patience, and 
perseverance to foster a vision to guide the direction of the city end effectively manage growth. Exceptional 
listening, interpersonal, written, and verbal communications skills, as well as presentation skills are essential 
for this role. 
 
  



 
 

Job Description 
 
Classification Title: City Manager, Union City, Tennessee 
Reports To: City Council 
 
SUMMARY 
Supervise the administrative affairs of the city. 
 
Be charged with the preservation of the public peace and health, the safety of persons and properties, and the 
enforcement of the laws, ordinances, and franchises, and the development and utilization of the City’s 
resources. 
 
Make such reports and recommendations as the manager may deem desirable and perform such other duties 
as may be prescribed by the charter or required by the manager by ordinance or resolution of the Council 
consistent with the charter; and 
 
Have the right to take part in the discussion of all matters coming before the Council, but not the right to vote. 
 
ESSENTIAL DUTIES AND RESPONSIBILTIES include the following. Other duties may be assigned. 

• Develops, plans, and implements City goals and objectives following City Council policy; develops, 
recommends, and administers ordinances, rules, regulations, policies, and procedures. 

• Coordinates City activities with outside agencies and organizations; provides highly responsible and 
complex administrative assistance to the City Council; prepares and presents staff reports and other 
necessary correspondence. 

• Directs, oversees, and participates in the development of the City’s annual and long-range work plan; 
assigns work activities, projects, and programs; monitors workflow; reviews and evaluates work 
products, methods, and procedures. 

• Develops, oversees, and administers the annual City budget; directs the forecast of funds needed for 
City staffing, equipment, materials, supplies, facilities, and activities; monitors and approves 
expenditures; implements midyear adjustments. 

• Participates with and advises a variety of boards and commissions; attends and participates in 
professional groups and committees; presents ideas and plans to the City Council. 

• Directs the selection, training, motivation, and evaluation of personnel; develops staff training 
procedures; works with City staff to correct deficiencies; reviews and implements discipline and 
termination procedures, as necessary. 

• Provides and collects information to and from the City Council, various boards, commissions, and 
committees; coordinates projects and activities with respective organization or group; negotiate 
solutions within policy guidelines; make recommendations on policy changes as needed. 

• Appoints the management and professional staff of the City; evaluates managerial performance; ensures 
departmental programs and activities conform to City Council policy and sound management practices. 

  



 
 

• Assures the financial integrity of the City organization; directs the development and implementation of 
financial systems and controls. 

• Attends all meetings of the City Council; provides professional staff assistance; oversees the 
development of the City Council agenda; makes recommendations concerning matters before the City 
Council; advises the City Council on the financial condition of the City. 

• Directs, supervises, and develops the City’s administrative work plan; assigns and delegates work 
activities, projects, and programs; monitors workflow; reviews and evaluates work products, methods, 
and procedures. 

 
OTHER DUTIES AND RESPONSIBILITIES 

• Responds to and resolves difficult and sensitive citizen inquiries and complaints having an impact upon 
the public image of the City. 

• Represents the City before the public during public activities and functions; strives to maintain good 
public relations between citizens and the city. 

• Represents the interest of the City and the policy position of the City Council to other agencies of 
government, private industry, and the public. 

 
SUPERVISORY RESPONSIBILITIES 
Manage all City employees in accordance with the City Charter. Is responsible for the overall direction, 
coordination, and evaluation of this unit. Carries out supervisory responsibilities in accordance with the 
organization’s policies and applicable laws. Responsibilities include interviewing, hiring, and training employees; 
planning, assigning, and directing work; appraising performance; rewarding and disciplining employees; 
addressing complaints and resolving problems. 
 
EDUCATION AND EXPERIENCE 
The ideal candidate will have a master’s degree in public administration with five years proven and successful 
experience as a City Manager in a similar sized community, OR a bachelor’s degree with ten years proven and 
successful experience as a City Manager in a similar sized community, OR 15 years proven and successful 
experience as a City Manager in a similar sized community. 
 
QUALIFICATIONS 
To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. The 
requirements listed below are representative of the knowledge, skill, and/or ability required. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential functions. 
 
KNOWLEDGE, SKILLS, AND ABILITIES 

• Ability to read, analyze, and interpret the most complex documents. 
• Ability to respond effectively to the most sensitive inquiries or complaints. 
• Ability to write speeches and articles using original or innovative techniques or style. 
• Ability to make effective and persuasive speeches and presentations on controversial or complex topics 

to top management, public groups, and/or board of directors. 
• Ability to work with mathematical concepts such as probability and statistical inference, and 

fundamentals of plane and solid geometry and trigonometry. 
• Ability to apply concepts such as fractions, percentages, ratios, and proportions to practical situations. 

  



 
 

• Ability to apply principles of logical or scientific thinking to a wide range of intellectual and practical 
problems. 

• Ability to deal with nonverbal symbolism (formulas, scientific equations, graphs, musical notes, etc.,) in 
its most difficult phases. 

• Ability to deal with a variety of abstract and concrete variables. 
 
PHYSICAL DEMANDS 
The physical demands described here are representative of those that must be met by an employee to 
successfully perform the essential functions of this job. Reasonable accommodations may be made to enable 
individuals with disabilities to perform essential duties and responsibilities. While performing the duties of this 
job, the employee is regularly required to talk or hear. The employee frequently is required to walk and sit. The 
employee is occasionally required to stand; use hands to finger, handle, or feel; and reach with hand and arms. 
The employee must occasionally lift and/or move up to ten (10) pounds. Specific vision abilities required by this 
job include close vision, distance vision, color vision, and ability to adjust focus. 
 
WORK ENVIRONMENT 
The work environment characteristics described here are representative of those an employee encounters while 
performing the essential functions of this job. Reasonable accommodations may be made to enable individuals 
with disabilities to perform essential duties and responsibilities. 
 
 
How to Apply and Employee Benefits 
 
All interested applicants must submit a Union City application for employment, a comprehensive resume and 
cover page.  Applicants can print and complete an application by going to this site: 
https://www.unioncitytn.gov/wp-content/uploads/2021/12/Application-of-Employment.pdf 
 
Please scan and email the completed application, resume and any supporting documents to 
personnel@unioncitytn.gov 
 
Applicants can also mail their completed application, resume and documents to: 

 
Amanda Darnall, Personnel Administrator 

City of Union City 
408 S. Depot St. 

Union City, TN  38261 
 
This job posting will be accepting applications from March 24, 2023 until the position is filled. 
 
 
Testing and interview dates for the Union City, City Manager position will be determined after the application 
process closes. Details will be sent to applicants selected to interview. 
 
 
 
 

https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.unioncitytn.gov%2Fwp-content%2Fuploads%2F2021%2F12%2FApplication-of-Employment.pdf&data=05%7C01%7Cpeter.voss%40tennessee.edu%7C83d0df9cee744aeec48308db2be60bd8%7C515813d9717d45dd9eca9aa19c09d6f9%7C0%7C0%7C638152039724889723%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=Er1%2BcjrRbYzFFLp3NS0fmruhO5Ns9WdlyCXhTq5lMas%3D&reserved=0
mailto:personnel@unioncitytn.gov


The Union City, City Manager will be eligible for a comprehensive benefits package.  City benefits include: 
 

 Salary:  $110,000 annual, depending on qualifications. 
 Medical provided to employee. 
 Dental & Vision Insurance optional for employee. 
 Life Insurance. 
 Accident, Critical Illness, Disability and Additional Life Insurance optional through AFLAC. 
 Retirement – The City is a participating employer of the Tennessee Consolidated Retirement System 

(TCRS).  All full-time employees must participate in TCRS and contribute 5% of their gross monthly salary. 
 2 weeks of paid vacation per year. 
 Full-time employees accrue one sick day per month up to a maximum of 720 hours. 

 


